Please put this on your organization’s letterhead

The Honorable _____

(U.S. House of Representatives / U.S. Senate)
Washington, DC (20515 (for House) / 20510 (for Senate)

Attn: (Cc the DC staff person who works on Health and Human Services & staff you already have a relationship with.)
Fax: (all letters should be faxed)
Dear Senator / Representative _______,

On behalf of (Agency / Organization), I would like to thank you for prioritizing homeless programs in your FY 2009 appropriations request and ask for your continued support for the Substance Abuse and Mental Health Services Administration’s (SAMHSA) homeless programs. (Or, thank him/her for something specific they have done recently.) 

We ask that you please include a funding level of $120 million for SAMHSA homeless programs in your letter of FY 2010 appropriations priorities for the Department of Health and Human Services.  These critical programs provide services linked to permanent supportive housing for chronically homeless individuals and families, as well as other housing programs targeted to homeless people.  
Programs like (Local program name), which link affordable housing to a continuum of support services, have contributed to a 28 percent decrease in chronic homelessness nationwide (If applicable add…) and a (X) decrease in (City) from 2005 – 2007 (This info can be found in our Homelessness Counts Report on our website at www.endhomelessness.org).  Investments in SAMHSA homeless programs will allow us to move forward in our efforts to end homelessness, as shortages in funding for services remain the largest obstacle.  

It is important to personalize this letter and provide local information.  For example, you could:

· Describe the importance of the services included in permanent supportive housing (PSH) and how PSH has ended homelessness in your community (include local data);

· If your organization applied for or received a SAMHSA services grant, use that info to make a case for more funding.  In the recent competition SAMHSA received over 250 qualified applications but was only able to fund 23 grants;  
· Discuss how you fund your program’s services; as well as challenges in obtaining services funding; 

· Describe your inability to expand a program or create more PSH because of a lack of services resources; 

· Describe the impact the recession has had on your ability to obtain services funding; 
· Tell a story of how a program ended homelessness for you or a client; or
· Provide specific information about the need for services funding and/or more PSH as it relates to your community’s Ten Year Plan to End Homelessness.

Include a personal closing.  Attach the one-pager about the FY 2010 services appropriations request.  

Sincerely,
