Application Requirements

E. Application Requirements

1. Required Submission Documents. HUD will consider a completed application to contain the following
three documents:

a. A completed and signed Standard Form 424 (SF-424);
b. A completed and signed substantial amendment using form HUD-40119; and
c. Asigned copy of the required certifications.

2. Substantial Amendment. To receive its grant allocation, each grantee must prepare and submit to
HUD for approval a substantial amendment to its Consolidated Plan 2008 Action Plan using the form
HUD-40119. Each grantee must prepare its substantial amendment in accordance with the Consolidated
Plan procedures as modified by this Notice, or HUD will reallocate the funds allocated for that grantee.
Eligible grantees must download a copy of HUD-40119 to use in completing and submitting their HPRP
substantial amendment from HUD's web site at: www.hud.gov/recovery. To request a paper copy of this

form, call 1-800-998-9999. HUD will not approve and will return to the grantee amendments not
submitted in the required format. The substantial amendment form requires the grantee to address six
major components of its plan to use HPRP funds:

a. Grantee contact information;

b. The citizen participation plan and public comments received;

c. The grantee's plan for distribution, administration, and oversight of funds;

d. The grantee's plan for collaboration with local organizations receiving Recovery Act funds and
Continuums of Care, and ensuring consistency with the Consolidated Plan;

e. An estimated budget for HPRP funds; and

f. The signature of the official authorized to sign the substantial amendment.

3. Deadline. To receive funding, each eligible HPRP grantee listed in Attachment A must ensure that its
complete application is postmarked no later than May 18, 2009. Some grantees' local Consolidated Plan
processes require that the grantee make available for public comment a list of the proposed awards to
subgrantees prior to finalizing agreements with those subgrantees. A grantee with such local
requirements or other timing considerations may need to submit its application in advance of the May
18 deadline in order to obligate funds to subgrantees by September 30, 2009.

4. Process for Submission. Each eligible grantee must provide HUD with two hard copies of the
completed substantial amendment, along with the required SF-424 form and certifications. Each eligible
grantee must send one hard copy to HUD Headquarters in Washington, DC, and the other to the
appropriate HUD Field Office.

a. Addresses for submission:
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(1) To HUD Headquarters. Submit the original completed HPRP application (the HPRP substantial
amendment form with the other original signed documents) to: U.S. Department of Housing and Urban
Development, Office of Special Needs Assistance Programs, Robert C. Weaver Building, 451 Seventh
Street, SW, Room 7262, Washington, DC 20410, Attention: Homelessness Prevention and Rapid Re-
Housing Program.

(2) To the appropriate CPD Field Office. Also submit one copy of the completed substantial amendment
package to the Office of Community Planning and Development of the appropriate HUD field office for
your jurisdiction. Please see the following web site for field office addresses:
http://www.hud.govllocaloffices.cfm

b. Security procedures. HUD recommends grantees use the United States Postal Service (USPS) to
submit their substantial amendment packages. However, grantees may also use United Parcel Service
(UPS), FedEx, or DHL. Due to HUD security regulations, no other delivery service is permitted into HUD
Headquarters without escort. Grantees must, therefore, use one of the four carriers listed above.

5. Posting Substantial Amendments Online. To improve transparency, HUD strongly recommends that
each grantee post its substantial amendment materials on the grantee's official website as the materials
are developed, published, and submitted to HUD.

6. Coordination with CDBG-R. Many grantees will be simultaneously developing a substantial
amendment for funding under the Community Development Block Grant-Recovery (CDBG-R) program,
pursuant to the requirements in the CDBG-R Notice. In order to ease administrative burden for grantees,
any HPRP grantee that is receiving a direct allocation of CDBG-R funding may consolidate the two
amendment processes and may submit their CDBG-R substantial amendment simultaneously with their
HPRP substantial amendment by the HPRP submission deadline. Grantees interested in this option must
also follow the requirements and guidelines described in the CDBG-R Notice.

7. Coordination with Other Community Planning Efforts. Each grantee must coordinate with the local
Continuum(s) of Care (CoC) to ensure that HPRP activities are aligned with the CoC's strategies for
preventing and ending homelessness (state grantees may designate subgrantees to assume this
responsibility). Because persons who are homeless are eligible to receive assistance through HPRP, the
impact of these funds will ultimately be reported by CoCs through required point-in-time counts and
through other data collected by HUD. In addition, HUD strongly encourages grantees to coordinate with
other local organizations that are planning and carrying out activities related to prevention and rapid re-
housing. Such organizations include other Continuums of Care, FEMA Boards, local agencies responsible
for administering and implementing ten-year plans (and other plans) to end homelessness, and agencies
that administer mainstream resources such as Temporary Assistance to Needy Families (TANF).

HUD also strongly encourages grantees to ensure that program participants are enrolled in all applicable
mainstream resources. In particular, grantees should carefully assess how HPRP funds can be used in
conjunction with other funds from the Recovery Act to prevent homelessness and rapidly re-house
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homeless persons, and plan a coordinated approach to serving similar target populations. Federal
agencies that received funding for serving persons who are homeless or unstably housed include the
U.S. Departments of Education, Health and Human Services, Homeland Security, and Labor.

8. DUNS Number. All grantees and subgrantees are required to register with Dun and Bradstreet to
obtain a DUNS number, if they have not already done so, and complete or renew their registration in the
Central Contractor Registration (CCR). For more information see 73 FR 23483, April 30, 2008 or go to
www.dnb.com

9. Compliance with Fair Housing and Civil Rights Laws. (1) Grantees and subgrantees must comply with
all applicable fair housing and civil rights requirements in 24 CPR 5.105(a). (2) If the grantee or
subgrantee: (a) Has been charged with an ongoing systemic violation of the Fair Housing Act; or (b) Is a
defendant in a Fair Housing Act lawsuit filed by the Department of Justice alleging an ongoing pattern or
practice of discrimination; or (c) Has received a letter of findings identifying ongoing systemic
noncompliance under Title VI of the Civil Rights Act of 1964, section 504 of the Rehabilitation Act of
1973, or section 109 of the Housing and Community Development Act of 1974, and the charge, lawsuit,
or letter of findings referenced in subparagraphs (a), (b), or (c) above has not been resolved to HUD's
satisfaction before the application deadline, then the grantee is ineligible. HUD will determine if actions
to resolve the charge, lawsuit, or letter of findings are sufficient to resolve the matter. Examples of
actions that would normally be considered sufficient to resolve the matter include, but are not limited
to: (i) A voluntary compliance agreement signed by all parties in response to a letter of findings; (ii) A
HUD-approved conciliation agreement signed by all parties; (iii) A consent order or consent decree; or
(iv) An issuance of a final judicial ruling or a HUD Administrative Law Judge's decision.

F. Review and Approval of Applications

1. Review of Applications. HUD will review each application for completeness and consistency with the
requirements of this Notice, and will disapprove incomplete and inconsistent substantial amendments in
accordance with 24 CFR 91.500. HUD will notify the grantee within 45 days of receipt, and no later than
July 2, 2009, that it was either accepted or that it did not meet the requirements of this Notice. If HUD
fails to review and/or notify the grantee of approval or required resubmission within 45 days of receipt
of the application, the grantee may consider it automatically approved.

2. Resubmission. If the application is not approved, the grantee may submit a revised application to
HUD, and will have 15 days after HUD sends the first notification of its disapproval to do so, per the
same submission requirements above. HUD will then approve or disapprove the revised application
within 15 days of receiving the resubmission.

3. Conditional Grant. For HPRP grantees that HUD determines are high risk in accordance with 24 CPR
85.12(a), HUD will apply additional grant conditions in accordance with 24 CPR 85.12(b) (see Appendix D
of this Notice). Conditional grants may be made where there is substantial evidence that there has been,
or there will be, a failure to meet the requirements of this Notice. In such a case, the reason for the
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conditional grant, the action necessary to remove the condition and the deadline for taking those
actions will be specified. Failure to satisfy the condition may result in imposition of a sanction or in any
other action authorized under applicable federal law.

4. Grant Agreement. The grant will be made by means of a grant agreement executed by HUD and the
grantee. The statutory 2-and 3-year deadlines for expenditure of funds begin when the grant agreement
is signed by HUD. The grantee must sign and return the grant agreement to HUD within 15 days of the
date that HUD signs the grant agreement, or risk losing part or all of the grant amount. Grantees should
ensure that sufficient planning is in place to begin to expend funds shortly after the grant agreement is
executed.

5. Line of Credit. After HUD processes and approves the substantial amendment and there is a fully
executed grant agreement, HUD will establish the grantee's line of credit in the amount of funds
included in the substantial amendment, up to the allocation amount.

4
NJ Advocacy Network to End Homelessness
Online information: http://www.njaneh.org/hpf
Subscribe to our newsletter: http://www.njaneh.org/subscribe/




